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Annual Governance and Accountability Return 2023/24 Form 2

To be completed only by Local Counclls, Internal Drainage Boards and other smaller
authorities™ where the nigher of gross income or gross axpenditure was £25,000 or less,
that meet the qualifying criteria, and that wish tc CERTIFY themselves as EXEMPT from

a limited assurance review
Guidance notes on completing Form 2 of the Annual Governance and Accountability
Relurn 202324

Every smialler aullxxily in Snuland where the higher of gross Income or gross expenditura was £25 0CC of
less must, after the enc of each financial year, ecamplete Farm 2 of the Arrual Govemanes znd
Accountaniity Retumn in acccrdance with “roper Practces, Jn'ess the authority:

= does not meet the qualifying criteria for exemozion; or

v does not wish 1o certify Itself as exempt
Smaller autharities where the higher of all gross ernual incure or gruss annual expenditure does not
exceed 225,000 and that mest Lhe yualifying criteriz as set ot In the Senificata of Fxemptinn are ahle to
declare Lhemselves exempt ‘rom sending the completed Arnual Govemanca arc Acsountakility Return to
e external Audtor icr a imited assurance review provided the authorty completes:
&) The Certificate of Exemption, page 3 and returrs a copy cf it to 1he extzrnal auditor either by email or Ly
rost (not both) no later than 20 June 2024, Faijure to do so will resul: n reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter: and
h) The Annual Governance and Accountability Return (Form 2) which is made up of:
C) Annual Internal Audit Raport (page 4) muet be somgleted by the authorty's iv:emal auditor,
d) Section 1 - Annual Governance Statoment (page 6) must be compleled and asaroved by the authorty.
2) Section 2 - Accounting Statements (page 6) must b2 campleted and approved by the authority.
NOTE: Authorities cerlifying themselves as exempt SHOULD NOT send the completed Annual
Govemance and Accountability Return to the extormal auditor.

3 The authority must approve Saction 1 Annua Governance Statzment befare spproving Section 2
Accounting Statemants and both must be appreved and published on the authority weksiteAvasoage before

1 July 2024,

Publication Requirements

Smaller authoritics must pLtlish varicus documents on a savicly avzilable websile as ‘equired by tha
Accounts and Audi: Regulations 2015, the _ocal Audit (Smaller Authoities) Regulatcrs 2015 zrc the
Transparency Code for Smaller Authoritizs. These includz

Certificate of Exempticn, page 3

Annual Internal Audit Report 2023/24, page 4

Section 1 = Annual Governance Statement 2023/24, page 5

Section 2 - Accounting Statemants 2023/24, page 6

Analysis ol variances

Bank reconciliation

Nuiice of the perind for the exercisa of publ ¢ rights and other information required by Regulater 15 (2),
Accounts z2ra Audit Regulations =015,

Limited Assurance Review

Any smzller authority may request a limied assuianoe review. If so, the Aauthority should rct cenify itself
as axempt or complele the Cerfificete cf Exernnlion Instead it srculd complete Form 3 cf the AGAR
2C23/24 &nd retumn it to the external audtor ‘ogethar with the supporting documan:ztion requeeted by the
cxternal auditor. The cust to the autharity for the review vill te £210 4VAT.

Provided thet the authority certifies itself as exempl, and completas and puhlishes the cccuments | sted
uncer ‘Publication Requiremenie’, there is ro 1e0r iremant ‘or tha authority to hava a reviaa.

- - - - b .

“for a complote ¥st of Eodes 'haf sy e srater UINOMYeS reler 1o scheaue 7 f tha Local Audit and Accountabilty Act 2014
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return ([AGAR) 2023/24, Sections 1 and 2

« An suthonty that wishes o daclara ilkel” exemp: ¥om ine requiramant for & | mited assuranca review must do
so at a mealng af the auhority aner 31 Narch 2C24. It shou d rot submit its Anaual Govertance and
Acounlabilily Retumn to the extarnal euditor. Howevar, as 2ar of a more proportionate regime, the authority

muet comply wth the recuirements of the Transparency Code 10° Smaler Authoiites.
The Certficete of Examption rust be returiec o the external asditor 10 atér than 30 June 2024. Remindar
lette~s will in>ur a2 charge ot £4U +VAT for each lelter.
The sutherity must camply with Proper Fractices in Sompleting Secllons 1 end 2 cf this AGAR and the
Certhicate of Exemplior. Proper Pralices are fourd in the Practtioners’ Cuide” which s updatad from
lime o lirve anc con‘airs everything neaded to prepare suscasafully for the finarcid year-end.
1ne authonty shoulc recelve ard rule Lie Annual Internal Aucit Report before appreving the Arnual
Guvernance Staterment ard the accounis,
The Annua Governance Slalement {Secticn 1) must be approved on tre same cay or before the Accountng
Statements (Secton 2) and evidencec by the agerda or mirute re‘erencas
Thie Responsible Fnancial Officer {RFO) must cerlify tre eccounts (Scction 2) before they are presentad
tc the autrorty for approval. Tha authority must in this order, cons der, asprove and sign ha azccunts
« The RFOQ ix reguired to corinence the putlic -ights period as soon as practeal efte the date of the
ASAR aporoval
« Maxe sure that the AGAR is complste (no highlighted baxes left empty), and is properly signed and dated. Any
amencmente muet ba acproved by the autyorty anc properly initizlled.
- Use thz checkist prcvded balow to "ev ew the ACAR for comp eteness atthe meeting at whien itis signed off

« You must Inform ycur externzl auditor about any change of Clerk, Responsible Financial Cfficer or
Chair, and provide relevant authority owned generic emall addreseee and telephone numbers.

« [he autherity must publ sh numerical and nariative explanafiorss for significant vatianczs n the accounting
statements on page 6. Guidance is provided in the Prachitoners’ Guide® which may assis!.

« [Make sure thar h2 acccunting stat2mznts add ap and thiz Lakice carnied formard from the pravious year
(Box 7 of 2023) equals ths balance brought fenwvard in tha currert year (Box 1 of 2C24.

» The Responcible Financial Officer [RFQ), un belalf of hz aulhonty, must sel the commencement dale for the
exe dse of public rigais of 30 sonsecutive woking cays wiich must include the first ter working days of July

» Tre zigrari’y must publish, on :he authoiily websile/webpaae, e ni'onnaticn rzquired by Regulation 15 12).
Accounts and Audit Regulativns 2015 including the perioc fo- the exercise of puktlic rights and the rame and
add-ess o th= exieral aucitor before 1 July 2024,

Campletion checklist = NO answers mean you may nct have mel requ remennts YES NO

o]
B2E
s S

Have zIl highighled boxes deen compiet=d?
Have the dstes sel for the pariod for the exerdise of public rghts baen publshed?

Internzl Audit Report | Haveal highiighled bcxes been completec by In2int2inalaucitoranc explanalicns provice s’

All sections

Soetion 1 “orany statement to whichtheresporss is nd', is an explanaiionavailable for pusl caton| (4

Saction 2 4as the =esponsitie Finanzial Oficer signed the azcount ng siaiements bafore i ,- . '
aresentatior o the authority for approval? GEA AT
as e aulbicrily's gpprovel of the accouniing sletements bezn conlim ed b =
2y the signature of the Char of the approval meating? tagel. Eaaal
as an exolanation of sighificant variations been published whare recuirec? RS

-as the hark reconcilalicn a8 at 31 March 2024 hoer reccnciled to Rax 8?2

s an explanaticn of any difie-ence between Box 7 anc Box 8 avaiable, should
a question be raisad by a lecal eloctor ardlor an inceresied party?

Sectione 1 &nd 2 Tructfunds  have all disclosures been made if the euthority as a body corporate is af =
sole managing lrusten? (I acal Couacils only) 2
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Section 2 — Accou nting Statements 2023/24 for

Tetcott and Luffincott Parish Coundil

vaar ending

31 March

2024

1. Ba'ances braught 15,740

Noles and guidance

Pluase round sl igures o nesrost £, Do not lear an )
haxas plank and report £0 or NN balances AY fgwss must
ANEe o wnidertying financial recards

3'091 Tota! bafances and roserves a! the Deginwing of tha year

forward &S recardnd In e financial records, Value ms agvew o
Bax 7 of previovs yaar.
2_(#] Precapt o Ratas and 3.1111 3717 Total amount of pracent (or for I0Bs rates and lowas)
L(#) = 2 :
Lewes TRCBIVO0 Of racevarbio in the year. Exclude sny grants
rOCoNEd.
3. {+} Total otner raceipts 4003 4,688 Tola' income o receipts as moorded i the cashbock lass
r the precen( or rafssdevins recaveg (e 2). Iaclude any
: QUSMS reoeivag,
4. (-) StaF coss 1,200 2,220 7otal expenditure o payments made 1o a7d an hehslf
' ' of aV employers. Inc/uds gross safanes sad ASgey,

=

smpiopurs NI contnbutions, employers pension
Lontnbubons, gratuities and ssverance pse | YTINNITS.

5. (-) Loan tasstcapita
regaymants

6. (-) A\ ceher payments

Tofal expenditure or paynments of capial and vsres!
made cunng e year an the authonly’s bomewiigs (if ary)

Total expenddurs or payments as racorded in the Cash-
bosk iess stell costs fine 4) and loan Mrereslicaptal
repayrexits (Nne 5)

7. (=) Balances camied
foresig

4,088

Total batancas and reserves at tha and of the yeor Must

EOUEN (T+2+3) . (445+8).

3. Total vslue of cash and
short term nyestments

3. Total fixad assels plus
long term invaslments
ang assels

4:08.9 The sum of all covrent and deposit bank HOCOUNS, Cash

foiuNgs and short fo investments held s at 31 Msvch -

7O agree with bank recanciliation.

The valin of all the property the autharity owns — it is macs
W of all its fixod s3sels ang fong term inwestments os af

| 31 Meveh

10. Tetal borrawiigs . 0
|_ 5

 The culstanding vupitar Dalance &5 ot 31 Myrch of &1 luans
| freon thind partias {nchuding PALE)

For Local Councils Oniy

11a. Disciesure nota re Trust funds
(including ¢hartghls)

11b. Crsclosure note e Trust funds
incuding chardable!

The Cowncdl as a body corparids, sete 25 sole lrustas any
1 resecasiile for mansging Trust funds o a53&1%

The Siqures i the accounting statoments abovs
sxcilicle any Trust franssctions.

| celify that for the yoar endad 31 Marct: 2024 the Accounting
Staternents in this Annual Governance and Accountabilty
Refumn have been preparad on cither a receipts and
payments o incoms and expenditure basis follewing the
Auidance in Govenancs and Accounts bility for Smaler
Autnorities - a Practitioners’ Gulde to Sroper Prachnas
and prasent fairly the financial position of this authority.
Signed by Responsible Financlal Officer before being
resented to the authority for approval

| confirm that thase Accounting Statements ware
approved Dy this authenty on this date: >

————— RS A T

. e,

as recorded in minuta reference.

E— e btielliutned
. = 1T PES
. ¢ . UTE
CLS ) Rl l .
— * EXHE Y

Signed by Chair of the meetin g where the
Accounting Statemcmg were approved

— |
— e~

ar
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Section 1 — Annual Governance Statement 2023/24

Ve acknowladge as the members of;

Tétcou"anq Luffincott Parish Council e

\ e Y ) ¢ "y
~ A | VICE UF AU IFRUMINT

our respansibility for ensuring that there is a sound system of internal control. including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belef. with
respect to the Accounting Statements for the year ended 31 March 2024, that;

1. V\a have putin piasa srrangaments for eFestive financial
managameant during 1he year ard for the prepacstan of
the Ancounarg statemnents.

2. Vva mamanas an adequs e syslem of intemal conlral
Includirg measures desioned 1o prevert and satesd fraud
and oaruptian ang rraswed s e¥activanacs.

3. N fock ol mazene bl sbeps 1o Aaaw e cursekaes
Ihat thane ara na maltare of adoal or potend
non-cornpliancs with laws. requl atiors ared Preper
Pradiices that eaukd nave & sig ik cant finencll effect
an tha sblity of this 8 ulharily iz conducl L2

BUENAEE OF MAT334 its fnancas.

Ve2 prowdas proper appotunty dusing ha yesr for
e avarcaa of aecies’ dgMs in accy darce wih tha
requIRAMENS of Ihe Ancaurns and Ausit Regulal one.

S. We carried auf an assecsment of the rses fazng this
HLEIG Y and TOCK S00C0oN A SEaps 1D manage thosa
s NchuZiog the irtrodusion of irtemss convok and'er
extairiel IrmuTance cover whera raquirad

6, Vie me nigined throaghole 1he year an aoequats spd
slfecirie system of intemel =it o 1ha 3ccourting
reconds and contrel systams,

7, Ve 100k sppcopnate action on all ratlers rasas
In repors rom intemal and sxternal 3ud1

8. WE consiuered whelher any Igetion, f=bilses oo
commbmenls, cvenls of lransachions, onolrng ebes
dwing o alles the yearcnd. have & financi= impact on
tus auttonty and, where spprapdata. have Includsd them
I the accouimng statemarts.

9. [For kocal councls naly) Trust tunds including
charitable, 'n our capacity as the sale rmanaging
frustce we dschargest our accountability
respans NS for 1he and(siassess. Inciuding
Arancial reporting and, i required ndapandan|
emminalion of et

4

Yz masnes thel f's authonky,

PEGINET HS D0R0UMINY slalements m Azcomisnce
Yellr (e Accownts arxd Avcet Raguations

S LIODET aTangemenis snd accepted respansioity
| for saleguarding e putlic money and esources v
| &5 charge

N hae oy dore what € fas the legal ponar o do Ang hes
comphed with Proper Prachcas n axing $0.

| donma e yoargeve a1 persons nferesied the oppartunty o
Arspect and a3k gueshons aba tes authonty’s cccivts.

SO d aTd docuiienited the Grancin' 2nd other nsks it
] faces and ceal vt tem propony

STANGEU v & Gompetsn! perscn, t’?O:,C;:Tl’JMI of the fnsncal
| conlols and proccdures, 10 Ve s nhectue Ve an shsther
niernal conlicls mest e needs of Mis smaker sutbariy

| responced 1 Mafters Lrcugty! (o &5 attention by nkemeal and
Sxlemal suuil.

agleclazed &oenthing 8 should have about Xz business scteaty
auning v pear ncluding events fakiig plece sfter the year
ana if rafeyvant,

Fas mef oV of ds respansibifics where as x body
coxporate # i3 @ 50fa At anaging rustee of & Jocsr trus!
ertvsta

*For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Statemant was approved at a
meeling of the aulhority on:

and reporded a8 minute refdrence: — ©

MINUTE REFERENCE

Information required by the Transp

been publisned

arency Code (not part
The authority website/wsbpage is up 10 dete and tha infermetion required by the Transparency Code has

Signed by the Chair and Clerk of the meeting whera
approval was given:

Clark

of the Annual Governance Statement)

ENTERFULLICLY AVAILABLE WEBSITEWEBPAGE ADDRESS

‘Annual Govemnance and Accountebility Return 2023/24 Form 2
Drainage Boards and other Smaller Authorities
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Annual Internal Audit Report 2023/24
Tetcott & Luffincott Parish Council

M.ﬁémottandltmmnpc.org.uk ;

During the financial year endad 31 March 2024, this authority's internal auditor acting independeantly and on the
baeis of an agsassment of risk, carried out a selective assessment of complianca wath the relevant procedures

and cantrols in operation and obtained appropriate avidenda from the sutherity

The intemal audit for 2023724 has bean camed out in accordance with this authority’s needs and planrad
coverage. On the basis af the findings in the areas examined, the internal audt conclusions are summarised in
this tadle. Set out below e the objectives of internal contral and alongside are the internal audi conclusions on
whether, in 2l significant respects, the control objectves were being achieved throughout the financial year to a
standard adequate to meat the needs of this authority.

A. Agpropraste sceounting records Nawvs baan praparly keo! thicughon! ihe finandGal year. - SRt =7

B. Tha authonty complieg with its hnancial requlations, payments were sucgorted by inveices, sl 4
expendiurs was spproved and VAT was appropnetsly accountad for

C. Tris authorily assessed 1he significant risks (o acheving its obectves and revewad the adeguacy
of arangements th manags ese.

D. Thi: precest or rates requirement resultad fom an adegusts budgatary procass, progress against
tha budgst waz raguardy monitocad, and reserves were aporcpnate.

E. Expeciad Income 'was lully recelved, Based an comact pricas propedy racordad and pramptly

_banked; and VAT was aooropriataly acozunted for

F. Pally casnh payments wers propely supported by receipls, 3l petly cash cxpendivre was
approved and VAT aporopriately accouni=a for.

G. Salarka 0 employees and alowancsa o mambers were paid in accordano: with this suthority's
approvals, and PAYE and NI requiraments were properny applisd.

H. Asscl and investments regsiers were complete and accurate a~d properly maintainad. =

L PFenodic bank account reconclshions wees progerdy camed oul duning 02 year.

J. Accounting statements prepared during the year were prepares on the cormect accounting basis

(recaipts and peyments o Income and expenditura), sgreed to the caen baok suppoted by an
adaguata audtt trail from undarlying records and where appropiate deotors 370 cr2ditars wens
propetly reserded.

K. If tha authority cartited itself a2 exempt from s bmited assurance ravew in 202223, it met
exzmption criteria and camrectly decared fself exempt. (1 (he awlfianly had a imidfed assurance
e o 1S 2022/23 AGAR hok “not cavered’)

L. Tne awhorty published tha reguired iformaton on 3 wessile'webpage vp todzte 3t the time of
the mterna’ audit in sccordsncs with the relevant lagisiation .

M. In the year coversd by this AGAR, tha actharity camractly providas for a pariod for tha exarcise of

public nghts as required by the Accounts and Audil Reaulstions (denng the 2023-24 AGAR pennd,
WorR pubie AoNEs 0 relafion fo e 2022-23 AGAR evidenced by 3 nance on he webhsite andor

suthonly approved nvnules voafvmmg the deles asd).
N. The autharty has complied with the publication requiraments for 2022/23 ACAR
(68 AGAR Page 1 Guidance Nofes).

O. (For local councils only)
Trust funds (including chantablz) — Tha council met its responsibilis 23 &3 & trustee
Forany other fisk arses identficd by this authanty adequate contrals existed (st any other risk areas on separate sheets if needad).

Dat(s) intemal audit undertaken MName of person whao camed out the internal audit

iaifa b |
camed outthe internal audit }UIRED Data

Annual Governanca and Accountability Retum 2023/24 Form 2 2406
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Certificate of Exemption - AGAR 2023/24 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2024, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the

Local Audit (Smaller Authorities) Regulaticns 2015

There is no requirement to have a lmted assurance reviaw of 1o supmit an Annual Governance and
Accountsbility Retum to the external auditor, provided that the authority has certified tteslf as exempt at a
meeling of the authority after 31 March 2024 and a completed Cerificate of Exemption is submitted ns Iater
than 30 June 2024 nottying the extemnal auditor.

Totcott & Luffincott Parish Council
i =i = . -l A e N g -
certifies that during the financial year 2023/24, the higher of the authority's total gross ncome for the year
or {ctal gross annual expenditure, for the year did not exceed £25 000

Total annual gross income for the authority 2023/24: " \'ﬁl(-m 21 T £00,000 !

PAVE - Wiy =
T ————— —

g

Total annual gross expenditure for the authorty 2023/24: l_ﬁ &‘S_f‘),;v 00

e e |
There are certain circumstances in which an authority will be unable to certify itself as exempt, o that 3 limited
sssurance review will still be raguired, If an authority is unable to confirm the statements below then It
cannot certify Itself as exempt and il must submit the completed Annual Governance and Accountability Ratum
Form 2 fo the extemnal auaitor to underiake a limited assurance review for which a fee of £210 +VAT will be payable

By signing this Certificate of Exemption you are confirming that:
* The authority was in existence on 1st April 2020
* Inreiation to the preceding financial year (2022/23), the external auditor has not:
= Issued a public interest repart in respect of the authority or any entity connected with it
* Made a statutory recommendation te the autharity, relating to the authority or any entity connected with it
* issued an advisory notice under paragrapn 1(1) of Schecule & ta the Local Audit and Accountability Act
2014 ["the Acl”), and has not withdrawn the notice
¢+ commenced judiciel review proceedings under section 31(1) of the Act
* made an application under secticn 28(1) of the Act for a declaration that an itern of account is unlawful, and
the application has not been withdrawn nor has the court refusad to make the declaration
« The courthas not deciared an tem of acoount unlawful afier a persca made an appeal under secton 28(3) of the Act.
IFthe above statements apply and the suthority neither received grass income, nor incured gross expenditure,
excezding £25,000, then the Centificata of Exempticn can be signed and a copy submitted to the external auditor
either by email or by post (not both).
The Annua! Internal Audit Report, Annual Governance Statement, ACCounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 Including the period for the exercise of public nghts still nead o be fully completed and.
&long with a copy of this certificate, published on the authority webs|le/webpage® before 1 July 2024.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsivle Financial Officer  Date 1 confirm that this Certificate of
QURED | oot ro e
Signed by Chsir Data as recordad in minute reference!
22.5.2024 15 MINUTE REFERENCE
Generic emall address of Autharity Telephone numbser
LR Y AL UEAED GENERIC EMAIL ADDRESS OWOa2 2\ 2|

“Published web address
ERVER FUULCLY AVAILABLE WEBSITEWEBPAGE ADDRESS

'ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
‘both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of £40 + VAT.
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